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PART |: CHOOSE AN EVENT

Regardless of how big or small your event may be, in order
to be successful, you need to come up with a detailed plan.
This section summarizes the beginning steps required when
planning your fundraising event. This book can provide you
with tips whether you have 1 year, 6 months or 1 month to
plan. You should ideally start planning 12 months in
advance of the event but if you only have 6 months or less,
you can still pull it off. Keep in mind that if you have less
time you may need to select an appropriate fundraising

event or adjust your timeline accordingly.








































PART lll: GETTING THE WORD OUT







2. Registration is so simple: You can customize
registration forms according to your event and pay the
registration fee directly on the website. By making
registration and payment simple you increase the odds that
people will want to participate in your event year after

year.

3. Reminders: You can send out reminders easily using
broadcast emails. Communicating with your guests
consistently will insure that they don’t forget about your

event and participate.

4. Easy to spread the word: The social media tools
built into your website make it easy for people to share
your event with all of the participant’s social networks and

this broadens the reach of your event.



















PART IV: HOW TO RAISE MONEY

Regardless of the type of event you choose to have, the
primary purpose is to raise awareness and money to
support the cause. Every event, from a marathon, to a
dinner, involves soliciting friends, family, colleagues and
other people from your network in order to raise the
largest amount of money possible. No matter if your event
has 1000 participants or if you are doing the event alone,
you have a goal you are striving to achieve. MyEvent.com
can provide you with all the tools you need to facilitate all

of your fundraising needs.
















Chapter 9: Online Auction

A way to raise even more money at your fundraising event
is to have an auction. You can choose whether or not you
want to run a physical auction or an online auction for your
event. MyEvent.com makes it so simple and easy to set up
an online auction where people bid on items online. An
online auction has proven to be more successful than a
silent auction because people are usually too busy
socializing during the event and do not always have a
chance to see and bid on items. Whether or not you are
planning on physically holding an auction at your event,
you can use MyEvent.com's online auction features to
exhibit the items. This is a way to get guests to see and
learn the descriptions about what is being offered prior to
the event. Donors can simply submit products and services
for the auction directly through your fundraising website.
These people or companies will benefit from the added
exposure they will receive.

The entire system is automated and you can receive

optional email notifications every time a bid is made at your

auction. Guests can bid on items prior to the event, and
there is also the option to set a "Buy It Now" price. All
payments can be made directly from the website using a
credit card. Restaurant gift certificates, hotel stays and
event tickets are some examples of great auction items.

Online auction features using MyEvent.com

e Detailed product listings

e Minimum starting price

e Adjustable incremental bidding

e Seta'Buy It Now" price

e Detailed auction reports

e Accept credit card payments on your website

e Automated email notifications to organizers
and bidders

ADVANTAGES OF AN ONLINE AUCTION
1. More time
Guests can take time to familiarize themselves with the

items being auctioned as they can view them and their
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